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Deactivate your account from Web Connect

1. Choose Lists Menu = Chart of Accounts
2. Right-click your account.

3. Select Edit Account from the pop-up menu.

i1 Chart of Accounts =NOEd
e $ | Tvpe Baalance Tokal

+ Auffese ik -4 265,59 A
& Basrd 3627744 1 o
scheding 2 Fnd., .00

+ Chasching ot @ -20.5%
+Chacking ot B 40,475, 05
sChecking st B ey a.
#Chacking #t F , 4,106,093
«Chaching et 5 0 E0E Acounk 0.00
sCheching(Z)d  Delete Aocount 491,49
#Checking] 129522

# el el Pt ALCoLN [rcting: 0,00

+ Harmaormy Cinhomizs Cobmg.,, 0.00
 Ireveabments 0,00
#Landmark Wribe Checks 0.00

& SIS -3,554, 197 .00
siwging Ml Deposits 25000
sbashing 2 Enter Credit Cord Charges 0.00
skha village che  Transfer Funds 0,00
‘Mmm‘ Mt Gerwer sl Jarnal Entiies. .. l-ﬁgﬁ

+ i
sFumndirg and PRk .00
shooourks Pay  Ue Rageiter 0.00
i Er.u-.-ﬂ: = CapRapart; Chechirg |

4. Inthe Edit Account window, click the Online Services tab and choose Deactivate All Online Services.
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(&) Activate Online Services

Connection Information
Financial Institution  _Server Jay FIAT Test

Account Customer ID

Last Download: 03/19/2009 {0 transactions)

Statement Downloads

[ online Eill Payments

() Deactivate all Online Services
If wou deactivate all services, wou will have to set thern up For this account again.

[ account is inactive [ Save & Close ] [ Cancel ]

5. Repeat steps 2 through 4 for each account from which you download transactions.
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Activate your account from Web Connect
IMPORTANT Do not complete this section until after the conversion.

1. Log in to www.mainsourcebank.com. Download your transactions into QuickBooks®.

NOTE To avoid the possibility of creating duplicate records when downloading into QuickBooks®, select a “from” date that does not
include records previously downloaded.

“E QuickBooks x|

QuickBooks has received new transaction data. Please indicate whether wou want to import this data
nows or save the File For import later.

Select Bank Account x|

‘You are downloading transactions For the Following account:

" Save transactions to a file (you wil be asked For a file name).

- Financial Institution:  Anytown Bank - W
- Account Eype: Checking

v b
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(L= cancel QuickBooks does not have an online account to handle these transactions.

Please make a selection below.

% Use an existing QuickBooks account [Checking - Demn

{7 Create a new QuickBooks account = Add Mew >

Checking(2) at Anytown Bank -

Cancel | Continue |

2. In QuickBooks®, click the Import New Transactions Now radio button. Then click OK.

NOTE If you previously removed the check from the “ Always Give Me” the option of saving to a file... option, then this dialog
will not display.

3. Inthe Select Bank Account dialog, click the Use an Existing QuickBooks® Account radio button. In the
corresponding drop-down list, select the QuickBooks® account that you use. Click Continue.

NOTE You only need to select the account for this first download. Future downloads apply to this account automatically.

4. Confirm the prompt by clicking OK.
5. Repeat steps 1 through 3 for each account that you previously disabled.

6. Verify that all transactions downloaded successfully into your account registers.

Thank you for making these important changes!
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